
Digital Procurement Platform for
Thai Airways

Our commitment to you – 
Enabling your entire 
procurement value chain to run 
“smooth as silk” 

“

“

• Supplier - Ariba Business Network
• Purchase Order



1. Purchase Order     

SAP Supplier Management Training



1. Purchase Order
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Purchase Orders

PO Email Notification
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1. Email Notification The supplier will receive a purchase order email and can confirm the order at 
Supplier.ariba.com.
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Navigating to the Purchase Orders menu in SAP Ariba
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1. Navigate to Orders To access the Orders section

2. Click on “Purchase Orders” To view the details of Purchase Orders
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Viewing the Status of a PO and Searching for a PO
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1. Dashboard You can view all status information of the PO

2. Filter To search for a specific PO, apply filters such as PO number, supplier, or status in 
the Purchase Orders menu
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Exporting data file & Column settings

7

1. Export PO data can be exported from the system.

2. Setting Configuring Column Sorting

3. Column Columns for Displaying Purchase Orders
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PO Information - Order Detail (1/5)
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1. From Thai Airways Address Information

2. To The address information of the supplier provided during the Ariba Network 
registration.

3. Purchase Order Status The PO number details will display the Status and Amount. 
Note: If there is any change, it will be marked as 'Change,' with the old data labeled 
as 'Obsolete.' If the PO is canceled, it will be indicated as 'Canceled.'
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PO Information - Order Detail (2/5)
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1. Payment Terms Payment Terms Information

2. Contact Information Supplier Information

3. Other Information Other Information: Create By, Department, Tel no for TG contact information

4. Sale Sale Contact
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PO Information - Order Detail (3/5)
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1. Ship To Ship To Address

2. Bill To Bill To Address
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PO Information - Order Detail (4/5)
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1. Line Item Line-Item Information

2. Comments Approver of the PO and Delivery Terms
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PO Information - Order Detail (5/5)
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1. Tax Summary Tax Information

2. Total Amount Total Amount Information
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PO Information - Order Detail (5/5)

13

Track Order To track the status and updates of the Purchase Order, navigate to the Track Order 
section
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