
Digital Procurement Platform for
Thai Airways

Our commitment to you – 
Enabling your entire 
procurement value chain to run 
“smooth as silk” 

“

“

• Supplier - Ariba Business Network
• Ship Notice



SAP Supplier Management Training

1. Ship Notice
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1. PO Status After the Purchase Order is marked as 'Confirmed,' you will be able to generate the 'Ship 
Notice.

2. Create Ship Notice To Create Ship Notice
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1. Packing Slip ID:* Enter the Invoice Number

2. Shipping Date:* Enter the Delivery Date of Goods/Services

3. Delivery Date:* Enter the Delivery Date

4. Tracking You can enter the shipping company tracking number in the Tracking field if available.

* Require Field: Fields that must be filled out (in red)
Optional Field: Fields that are not mandatory (in black)
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Ship Notice

Ship Notice (3/5)
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1.Choose File If you have any attachments, click on 'Choose File' to upload them.

2. Add Attachment After attaching the document, click on 'Add Attachment' to complete the 
process.

* Require Field: Fields that must be filled out (in red)
Optional Field: Fields that are not mandatory (in black)
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Ship Notice (4/5)
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1.Delivery and Transport Information Please verify the delivery and shipping information to ensure timely arrival

2.Transport Terms Delivery details must include product code, quantity, unit, and any other necessary conditions

* Require Field: Fields that must be filled out (in red)
Optional Field: Fields that are not mandatory (in black)
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Ship Notice

Ship Notice (5/5)
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1.Remove If the order includes multiple items, you may click 'Remove' to delete any items you do not 
wish to ship.

2. Ship Qty* Quantity of Goods to be Shipped

* Require Field: Fields that must be filled out (in red)
Optional Field: Fields that are not mandatory (in black)
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Ship Notice

Shipment Confirmation
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Confirm and submit this 
document

Once you click 'Next,' you will be directed to the 'Confirm and submit this document' page. Please 
review all details carefully, then click 'Submit.' After submission, the document cannot be deleted, but 
you will still be able to make edits.
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Edit Ship Notice

Edit Shipment Notice Document
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Purchase Order Status Once the shipment is confirmed, the status will be shown as 'Shipped' if the full quantity is delivered. 
If only part of the order is shipped, the status will display as 'Partially Shipped.

Related Document After completing the Ship Notice, you can access and view the details by clicking on the respective 
document. To edit the same document, click on it to make the necessary modifications
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Edit Ship Notice

Edit Shipment Notice Document
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Ship Notice After opening the document, the original details will be displayed. Click 'Edit' if you wish 
to make any changes

Edit Ship Notice After entering the document, you can make edits to the necessary fields
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