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1. SAP Ariba Contracts Lifecycle
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2. Review Draft Contract/Memorandum Document

This step is for Supplier and Customer review draft of contract or draft of memorandum together. In case revise document
supplier can attach document on review step to send to your customer. All authorization person will sign the document via
DocuSign after supplier and customer reviewed document.

E-!-' Ariba Proposals and Questionnaires ~

SAP Ariba

Supplier Login

‘ User Name

o

‘ Password

(2]

Login 9

Forgot Username or Password

Now available: SAP Business Network,
promote subscription

Get discovered by new customers and grow
your business with this new add-on subscription.

',

Learn More

User Login to Ariba Sourcing
Go to => https://supplier.ariba.com

1. Enter your username at User Name
filed.

2. Enter your password at Password
filed.

3. Click “Login” button for Login to Ariba

HHHHHH

liers who are market leaders in quality, service, and cost. Ariba, Inc. administers.
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2. Review Draft Contract/Memorandum Document (Cont.)

This step is for Supplier and Customer review draft of contract or draft of memorandum together. In case revise document
supplier can attach document on review step to send to your customer. All authorization person will sign the document via
DocuSign after supplier and customer reviewed document.

Tasks 4. Go to “Taks” then go to the project you
Show: ‘ (Any Projects) ~ | | Incomplete (All)/Complete (Last 7 Days) ~ ‘ | (any Date) ~| [m need to review document_ Then C||Ck on
| Reauired ~ | | owneriapprover/ReviewerwatcheriRecipient - | task “Supplier Review Contract
- S = T Documents *”
¥ Project: CW for PO141700001101 () vI 9 5. At “Action” select “View Task Details”

Supplier Review Contract Documents * In Review

v Action

*
| View Task Details 'es

Open Folder

YON In Progress 2/12/2025

Complete Review

Review Task At ReVIGW TaSk
The document below has been submitted for review. To view documents, click the document link to open or download them. If you are a reviewer, you can complete this task by clicking the Complete Review button. If you More 6 . Select at Contra Ct/memora nd u m
CW for PO14170000110.1 Review and Approve Contract Supplier Review Contract Documents
TSK1521828567 Supplier Review Contract Documents Round 1: Awaiting Response(s) (@ d OCU m e nt yo u n eed to reVI eW'

A\Y H n A\Y n
P ———— 7. At “Action” select “"Download” to
P g teorom ot bemeindur s on Y i download document for review.

[3J 2 External_Contract Documents only)
= - View the documents on the left.
2 Template - ofauanirE
IR NIsTREIUSIIU >
& « To propose document changes, edit and save all required documents locally. Add it as an

attachment when you submit your Counter Proposal or Review.

Action

Complete Review (O]
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2. Review Draft Contract/Memorandum Document (Cont.)

This step is for Supplier and Customer review draft of contract or draft of memorandum together. In case revise document
supplier can attach document on review step to send to your customer. All authorization person will sign the document via
DocuSign after supplier and customer reviewed document.

ile Insert Draw Design Llayout Reference few Help Docusign Acroba omments il & Reviewin .

[ X | e o I #|se- = w | Review draft contract/memorandum
M S ° s AaBbCel 4aBbCcl | AaBbCel| AaBbCc AaBbC \ .

Feste < (B]7 U~ x ¥|A- 2~ A~ S35 < | &~ -+~ iy Heading 1| T Normal |11 No Spac...| Heading2 || Titte . - ik L oy i detalls.

. : - - - = If you revise contract/memorandum
detail, please save your file as .docx.

Fuand g iiusasindanssnu
p)
udin asbulve Sdn @)

umﬁaﬁfynpm.Tuﬁm‘ﬂ"uuazmmuimuejﬁfyfy'\ﬁqaaqv'hu o
Antneuna ussm  anstulve S1dn @now) desdetiai e auuinma
AN UYWIDNNA LWAININT ATIUNNUNIUAS o yuil

539 uEN a1sbulne drde wuraw lay
. {3UNUSIUNIRYN snunTAenaud I aviudt
'ﬁqﬁia"lﬂuﬁfynpﬁ 1Funin 373 dhouils Ao

=

i- NTTDAaTa



2. Review Draft Contract/Memorandum Document (Cont.)

This step is for Supplier and Customer review draft of contract or draft of memorandum together. In case revise document
supplier can attach document on review step to send to your customer. All authorization person will sign the document via

DocuSign after supplier and customer reviewed document.

Review Task

The document below has been submitted for review. To view document

Review and Approve Contract Supplier Review Contract D

CW for PO14170000110.1

TSK1521828567 Supplier Review Contract Documents

Send drafted agreement to supplier for review and updates.

Chanyapat Wirojtammatorn
[ 2 External_cContr:

ents (Read Only)

ts, click the document link to open or download them. If you are a reviewer, you can co

e this task by clicking the Complete Revlew button. If you  More

Round 1: Awaiting Response(s) (1)

ur review. You have the following options:

required documents locally. Add it as an

Reviewed

Enter a comment message and, if ne:

. ustudauluehrsdu

cessary. set the Access Control for this comment. You can also add documentgiiachments 1o SUPPOrt YOUF comment
e dndu ueta
AT uianaas i

supplier

“ Soneo
temal

nal source, click Add Attachment.  AMore

9. Click “"Complete Review” button.

10. At Reviewed subject:

- Message : You can enter any
message that need to send to your
customer here.

Example is send message to inform
customer that you revise draft
contract/memorandum.
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2. Review Draft Contract/Memorandum Document (Cont.)

This step is for Supplier and Customer review draft of contract or draft of memorandum together. In case revise document
supplier can attach document on review step to send to your customer. All authorization person will sign the document via
DocuSign after supplier and customer reviewed document.

Additional Attachments

e Access Control for this comment.

Reviewed
Enter a comment message and, il necessary, sel th
Doc
s} I_Cox Do
(% Templa te - S dgarihnded g msiagousio

‘ou can also add document attachment:

s 1o support your commen

“ baniac

t. To add a document from an external so

urce, click Add Attachment. More

Reviewed

Enter a comment message and, if nes

cessary, settr

ne Access Control for this comment. You

diflunTeranouns el
nadidmauluena RN ©
. umlmdavluhsdu

can als:

ttach Revised Document

o add document attachments 1o SUPPOTT your comment. To add a document fr

| Template - 19

Arynrindaediutnaradousss

om an external source, click Add Attachment.  Aore

In case revise document please attach
document on this step.

11. Click “"Choose File” then select file for
attach to review task.

12. Document attached to review task.




2. Review Draft Contract/Memorandum Document (Cont.)

This step is for Supplier and Customer review draft of contract or draft of memorandum together. In case revise document
supplier can attach document on review step to send to your customer. All authorization person will sign the document via
DocuSign after supplier and customer reviewed document.

i — | | 13. Click “OK” button for complete

review.

Enter a comment message and, if necessary. sel the Access

Additional Attachments

Delete Add attachment
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