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Sign a Document via DocuSign

You can sign the contract/memorandum document via DocuSign system.

     Option 1 : Sign document via Email notification from DocuSign

Supplier will received email notification 
from DocuSign.
1. Click “REVIEW DOCUMENT” button.

2. Click “√ I agree to use electronic 
records and signatures.*”

3. Click “Continue” button.
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Sign a Document via DocuSign (Cont.)

4. Review contract/memorandum 
document.

5. Click “Sign” button.
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You can sign the contract/memorandum document via DocuSign system.

     Option 1 : Sign document via Email notification from DocuSign



6. Select your signature style.
7. Click “Adopt and Sign” button.
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Sign a Document via DocuSign (Cont.)

You can sign the contract/memorandum document via DocuSign system.

     Option 1 : Sign document via Email notification from DocuSign



8. Click “Finish” button to complete e-
signature step.
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Sign a Document via DocuSign (Cont.)

You can sign the contract/memorandum document via DocuSign system.

     Option 1 : Sign document via Email notification from DocuSign



Login to DocuSign
1. Enter Email Address at Email field.
2. Click “Next” button.

3. Enter your password at Password filed.
4. Click “Login” button for Login to Ariba.
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Sign a Document via DocuSign (Cont.)

You can sign the contract/memorandum document via DocuSign system.

     Option 2 : Sign document by login to DocuSign



Go to contract/memorandum document.
5. Click “Sign” button.
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Sign a Document via DocuSign (Cont.)

You can sign the contract/memorandum document via DocuSign system.

     Option 2 : Sign document by login to DocuSign



Sign a Document via DocuSign (Cont.)

6. Review contract/memorandum 
document.6

You can sign the contract/memorandum document via DocuSign system.

     Option 2 : Sign document by login to DocuSign



7. Select your signature style.
8. Click “Adopt and Sign” button.
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Sign a Document via DocuSign (Cont.)

You can sign the contract/memorandum document via DocuSign system.

     Option 2 : Sign document by login to DocuSign



9. Click “Finish” button to complete e-
signature step.
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Sign a Document via DocuSign (Cont.)

You can sign the contract/memorandum document via DocuSign system.

     Option 2 : Sign document by login to DocuSign




